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1 Aims and objectives 

 
The school sets out an agreed set of guidelines for the presentation of written work. It details an 
expectation for the style of handwriting, and presentation guidelines for good practice which all 
pupils should be aware of and encouraged to adopt. These are stuck in the front of pupil’s school 
and homework books, and are also on display in the classroom to remind pupils what they mean.  

 
A variety of methods need to be offered to pupils to suit different types of work and to enable the 
children to become familiar with different formats. This policy is intended to complement, not 
dominate, other criteria for a successful piece of work. 
 

 
2 The Role of the Teacher 
 

The teacher should make pupils aware of whole school guidelines for the presentation of work and 
reinforce them consistently. They should ensure almost daily opportunities are provided to develop 
and enhance their handwriting through the rehearsal of kinetic letters. This skill then needs to be 
filtered through all of the children’s work, demonstrating the application of their learning.  
 
 

3 The Role of the Pupil 
 

The pupil should strive to present work in accordance with guidelines set out for KS1 and KS2, 
provided they ensure that they have the necessary tools available in school to do so. 
 
As the children develop their kinetic letters style of handwriting, they can then be awarded with a 
‘scribe’ or ‘master scribe’ award, meaning they are able to use pen as they have achieved a high 
standard of handwriting and the expectations for using a pen. Children may use a roller ball pen or 
fountain pen once a scribe or master scribe licence has been achieved. This may also be withdrawn 
if handwriting and presentation starts to slip.  
 
 

4 The Role of the Parent 
 
Parents should encourage their child to present their work in line with school expectations and 
provide them with the necessary writing tools to achieve this. Parents are provided with the 
guidelines for presentation of work to help encourage this at home.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



We use the Kinetic Letters scheme of work to ensure the outcomes our pupils achieve are:  

• Having fluent, legible and speedy handwriting that can be performed automatically, so that the 
attention of the brain is on the content of the writing.  

• Having the stamina and skills to write at length, with accurate spelling and punctuation.  

• Having competence in transcription (spelling and handwriting) and composition.  

• Writing clearly, accurately and coherently, adapting their language and style in and for a range of 
contexts, purposes and audiences.  

• Having a comfortable and efficient pencil hold and working position.  
 
General Principles 
 
Handwriting is a physical activity that involves movement and recognition skills that need to be learnt and 
become part of the automatic cognitive skill set of the pupil.  To achieve this, the School has chosen the 
Kinetic Letters handwriting programme. 
 
The programme has four threads.  

• Making bodies stronger 

• Holding the pencil (for speed, comfort and legibility) 

• Learning the letters 

• Flow and fluency   
 
The key principles of the programme are: 

• Building physical strength underpins handwriting and concentration. This knowledge informs 
the working positions that children use for writing and the strengthening targets they work 
on. 

• Pupils are not expected to do anything before they are developmentally ready for it. 

• The different components of writing are mastered individually before being used in 
combination. 

• Letters are learnt as movements, not as visual shapes, and movement remains central to 
developing automaticity in letter formation, flow and fluency. 

• Posture is important in developing the correct position for handwriting and so children are 
taught how to organise their working position and paper position to enable comfortable and 
fluent writing from the start. 

• Correct pencil hold is taught from the start (ie as soon as a tri-pod grip is developmentally 
appropriate). 

• Reading and writing are reciprocal processes; strengthening handwriting skills will support 
reading and writing development as a whole. 

 
Year groups 
 
The Kinetic Letters programme begins in EYFS and is used throughout the School. By the end of KS1, 
children will be using some of the strokes needed to join letters; teaching this will start in Year 2. 
 
By the end of KS2, the vast majority of pupils should be working at the expected standard, the exceptions 
being those pupils who started their primary education elsewhere, and pupils with an EHCP. Pupils should 
be clear about what standard of handwriting is appropriate for a particular task (e.g. quick notes or a final 
handwritten version). 
 
Handwriting practice takes place in sessions that are outside English lessons, since handwriting underpins 
the majority of curriculum areas and is integral to self-esteem.  



Pupils in EYFS and KS1 will spend at least 20 minutes at the beginning of school day on activities that are 
part of the Kinetic Letters programme. Handwriting is taught in discrete sessions, separate from Phonics. 
Thereafter time allocation to maintain handwriting development and increase speed and flow, will be 
regular but at the discretion of the class teacher so long as appropriate progression continues to be made. 
Handwriting practice takes place on the 6-lined (or 3-lined if appropriate) Kinetic Letters white boards, with 
a transition to books via the “practice patch”.  
 
The majority of the time, sessions are taught to the whole class with differentiated targets; reinforcement 
may take place in small groups and/or individually. 
 
Assessment  
The assessment framework in the national curriculum will apply to each pupil when their progress is being 
assessed at the end of KS1 and KS2. Prior to these two measurement points, teachers will use the Kinetic 
Letters assessment and self-correction by pupils will be encouraged.  
 
Parental involvement  
It is important that parents/guardians/carers are involved in supporting the learning of handwriting. 
Parents will be given details of the handwriting programme and encouraged to purchase Kinetic Letters 
resources that are used by the School  
 
Presentation 
We use the Kinetic Letters font for all class and display work produced at Lapal, ensuring consistent 
presentation that reinforces handwriting teaching.  
 
 

Kinetic Letters Font 
 

Lower case:    

Upper case:    

Numbers:    

 
 

Letter groups   (in teaching order) 
 

Jumper Family:   

Abracadabra Family:  

Special Squirter:  

Window Cleaner Family:  

Fisher Family:    

Slider Family:    

Pushing numbers:   

Pulling numbers:   

 
 
 
 



Handwriting Requirements – National Framework 
Curriculum expectations for handwriting and presentation  
 
Year 1

 
 
 



Year 2

 
Year 3/4 

 
 
 
 
 
 
 
 



Year 5/6 

 
 
Handwriting Reward Scheme  
 
Good handwriting, both during handwriting lessons and practice sessions as well as in writing across the 
curriculum, can be rewarded using the normal reward systems within the classroom. In addition to this we 
are introducing special handwriting certificates to reward those reaching the key developmental stages. 
 
Apprentice Scribe – Kinetic Letters pencil 
These children are writing in pencil and are able to: 

- Correctly form all letters of the alphabet when printing, both lower case and capital letters. 

- Form letters that are of the correct size and shaping according to kinetic letters criteria. 

- Produce writing that sits mostly on the line with descenders travelling below. 

- Successfully join some key letters, such as diagraphs. 

- Letters are snuggled where appropriate.  

- Having a comfortable and efficient pencil hold and working position.  

Scribe – (Ideally Year 5 & 6) 
These children are writing in blue roller-ball pen and are able to: 

- Correctly join all letters where appropriate across a range of writing. 

- Form letters that demonstrates consistent size and spacing, including length and direction of 

ascenders and descenders. 

- Maintain an even pressure on the page. 

- Have the stamina and skills to write at length, with accurate spelling and punctuation.  

- Have fluent, legible and speedy handwriting that can be performed automatically, so that the 

attention of the brain is on the content of the writing.  



- Writing clearly, accurately and coherently, adapting their language and style in and for a range of 

contexts, purposes and audiences.  

 

Master Scribe – (Year 6) 
These children are writing in blue fountain pen and are able to: 

- Write with a clear, fluent style. 

- Use neat joined up handwriting consistently across all areas of work, including homework. 

- Adapt their writing to a range of purposes, for example using CAPITALS or italics 

Certificates, and fountain pens will be presented to children in assemblies.  
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